Procedures for Changing Articles of Incorporation

Note: Forms and sample documents are attached.

1. Obtain copy of original charter. 

2. Discuss changes with Board of Directors and put to vote of members, according to your by-laws governing such changes. Once the chapter has voted on the new articles, file appropriate paperwork with the Secretary of State. 


The following changes should be made, using Form N-02, Articles of Amendment, Nonprofit Corporation:

A. The main change will be the new name, which should be "Partners for the Advancement of Gifted Education PAGE, the    county name    Chapter, Incorporated (PAGE, The   county name  Chapter)."

B. Check to be sure that your articles of incorporation contain the appropriate "Prohibited Activities" and "Distribution upon Dissolution" statements. The statements are slightly different for 501(c)(3) and 501(c)(4) organizations. If these statements are not in your charter, or if the wording is different, you need to change them to conform to the wording in the attached sample articles.

The following changes may be made, using Form N-02, Articles of Amendment, Nonprofit Corporation:

C. You may change type of nonprofit [501(c)(3) or 501(c)(4)] using the "Articles of Amendment" form. See comparison chart for brief explanation of these organizations.

D. You may want to make other changes to the document.

The fee is $25 for Form N-02.

3. Change your principal address by using your letterhead and including both the old and new address in your letter. There is no charge for this change if your do this. If you use Form N-12, Nonprofit Corporation's Statement of Change of Principal Office, the fee is $5.

4. Change your Registered Agent using Form BE-06, Statement of Change of Registered Office and/or Registered Agent. The fee is $5.00.

5. You do not need a new EIN (employer/taxpayer identification number). Use IRS Form 8822 to change your address. (This form is not attached. Download it from www.irs.gov.)

6. Discuss and change by-laws (with the vote as required in your original by-laws) as necessary to conform with the new Standards for the Establishment, Affiliation, Operation and Dissolution of Partners for the Advancement of Gifted Education, PAGE, Affiliates of the North Carolina Association for the Gifted and Talented, NCAGT. Sample by-laws are attached. The main changes will be to change the name and to delete references to the State PAGE Coordinator and PAGE mentors.

Send a copy of your new Articles of Incorporation and other forms filed with the Secretary of State and a copy of your by-laws to the State PAGE Coordinator.
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